USWSU Student Group Sponsorship Policy
Purpose
This policy sets out the requirements and process for student groups wishing to secure sponsorship with an external organization or group. The aim of this policy is to support student groups wishing to enter sponsorships to manage the requirements therein and not to commit to any agreements which they do not have the authority to carry out or which may negatively impact the student group and the Union more generally. 

Scope and Definition
This policy covers any student group which is affiliated to the Students’ Union, including any subgroup or section of said student group. The processes and expectations do not apply to the Union’s general activities and instead to ensure compliance with the Union’s policies and procedures. 
This policy defines the term of ‘Sponsorship’ as any formal agreement where external organizations/groups provide support, monetary or otherwise, to a student group in exchange for any benefit provided to sponsors. 

Eligibility
All student groups regardless of level are permitted to seek out sponsorships on a student group level subject to being currently affiliated to the Union. 
Principles
The Union expects all agreements with external providers to be in line with the Union’s values and charitable objects. Therefore, the following principles are applicable to any sponsorship agreement: 
· The Sponsor’s values and objects are compliant with those of the Union. 
· All sponsorships must be submitted and approved through the approval process outlined below  
· Sponsorships, and any agreements as part of this, is transparent to all parties
· Sponsorships are beneficial to all members of the student group. 
· The Sponsorship stipulations must not interfere with, replace or deface any Union provision or agreement.
· Benefit to sponsors must be proportionate and incidental to the charitable benefit delivered to members.
· The sponsorship agreement must be assessed and deemed as low risk for the student group and organisation. 

In addition to this, the Union expects all sponsorships to be agreed in good faith and not to conflict with the Union’s own expectations and requirements on student groups and its members. 
Sponsorship Conditions 
Below is a non-exhaustive list of Conditions for any sponsorship agreements which Student Groups must always abide by. 

· All sponsorship agreements are entered into by the Students’ Union on behalf of the student group.
· Sponsorships must be approved by the Union with the sponsorship agreement and supplementary documentation kept on file by the Union centrally
· Any stipulations or targets which form the agreement must be achieved by the student group entering into the agreement 
· Sponsorship agreements are no longer than 1 year in length 
· Payment of any monies must be made to the Union’s bank account with the student group being included in the payment reference. 
· Any resources, such as products, equipment etc must be delivered to and held at the Union Office
· Any conflict of interest between the Sponsor and any member of the student group must be declared to the Union prior to approval. 
· All sponsorship income will be reviewed for VAT and tax implications by the Union.

In addition to the conditions above, the Union will normally not approve sponsorships from organisations whose activities may pose significant reputational, ethical, or legal risks, including but not limited to government organisations, ideology-based organisation or organisations involved in fossil fuels or arms sales. 

All potential sponsorship agreements shall be risk assessed by the Union based on obligations and the likelihood of these not being met as well as any reputational considerations to the Union as a charity and company. 

Any student group which fails to uphold these conditions or attempts to enter a sponsorship agreement without the Union’s consent will be subject to disciplinary action as outlined in the Union’s Byelaws. 

Process for Approving Sponsorship Agreements
Once a student group has received confirmation of a potential sponsorship agreement with an organisation or group, and have followed the Union’s Student Sponsorship guidance, the Student Group should follow the guidelines set out below: 

1. Review the Sponsorship Policy to ensure that the potential agreement does not breach any of the principles and conditions of sponsorship as well as not being included under Sponsorship Restrictions. 
2. Ask the potential sponsor to provide appropriate documentation on the sponsorship agreement including what both parties will gain in benefit from the agreement and any conditions associated with the sponsorship. 
3. Submit these to the Union for assessment and review. The Union shall assess the risk of the agreement and any further information which is required to decide on the agreement. 
4. Attend a follow up meeting with the Union to discuss the sponsorship and receive a request outcome
The Union will either inform you that the request has been rejected based on the relevant grounds, request amendments to the agreement to safeguard the Student Group or will offer a conditional approval of the Sponsorship pending receipt of finalised agreement documentation. 
5. Following any necessary amendments requested, confirm with the sponsor that you will enter the agreement as specified. 
6. Ensure a signed agreement or written confirmation of the agreement is received and forwarded to the Union. 

All sponsorship agreements shall be assessed by a member of the Senior Management team with the Union’s trustee board having ultimate responsibility and oversight for any risk of entering into an agreement. 

Responsibility of fulfilling the obligations of Sponsorship
The responsibility for fulfilling the obligations set on the student group by the sponsor is the responsibility of the student group committee. The Union shall only approve agreements it feels will ensure benefit for the membership and are achievable by the student group. 
